
C3018.0
COLLEGE POLICIES
CCC
College Procedures Handbook


Facilities and Properties Naming Guidelines

[bookmark: _GoBack]
FACILITIES AND PROPERTIES

1. College Council designates a person (College President, Chair of the Council, or designee) to send out an email to the college community, inviting suggestions for the building name.  Respondents should take the following into consideration when proposing names :
· Functions to be housed in the building
· Consistency with the names of other buildings on campus
2. After the deadline date for accepting suggestions, College Council develops a short list of the suggestions.
3. A second email is sent to the college community with the building name choices.  People are given the opportunity to vote on their preferred name.
4. Results of voting (from #3 above) are discussed in College Council. Final recommendation is made by College Council.
5. The College President approves the recommendation.
6.  A third email is sent out announcing the name of the building.
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HONORARY NAMING OF FACILITIES AND PROPERTIES

Refer to Board Policy 1026 and Administrative Procedure 1026


ALTERNATIVE DONOR RECOGNITION


Refer to Board Policy 5029
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